
COMMONWEALTH OF KENTUCKY
OFFICE SUPPLIES ORDER FORM

CARDINAL OFFICE SYSTEMS

BPOO9117

FAX (800) 539-4325

PHONE (800) 539-6787

SHIPPING INFORMATION

Attention:

Building:

Floor & Room:

Street:

City:

Zip:

BILLING INFORMATION

Attention:

Street:

City:

Zip:

ORDER INFORMATION

Date:

Department:

Division:

State Purchasing
Card No:

Expiration Date:

Order Placed By:

Phone:

Fax:

CATALOG NO. DESCRIPTION
QUANTITY
ORDERED

 UNIT
PRICE

TOTAL
 PRICE

SUBTOTAL:

LESS PROCARD 1% DISCOUNT, IF APPLICABLE:

TOTAL:

Orders less than $100 are FOB origin, freight prepaid and added to invoice.

Orders of $100 or more are FOB destination. (Freight included in purchase price.)

Order No:

COM-113
Revised  9/00

SUBTOTAL OF PAGES 2 AND 3 (AS APPLICABLE):



CATALOG NO. DESCRIPTION
QUANTITY
ORDERED

 UNIT
PRICE

TOTAL
 PRICE

PAGE 2 SUBTOTAL:

OFFICE SUPPLIES ORDER FORM
Page 2 of

Date:

Department:

Division:

Order No:

ORDER INFORMATION (As Carried Over From Page 1)

CONTINUATION PAGE



CATALOG NO. DESCRIPTION
QUANTITY
ORDERED

 UNIT
PRICE

TOTAL
 PRICE

PAGE 3 SUBTOTAL:

OFFICE SUPPLIES ORDER FORM
Page 3 of 3

Date:

Department:

Division:

Order No:

ORDER INFORMATION (As Carried Over From Page 1)

CONTINUATION PAGE


